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The Village of Drummond requires a Building Permit to be issued by the Citizens Committee for
all new construction, removal or demolition of any building, and any material alterations or
additions to the exterior of any existing building. Drummond Reg. 14 Provides: “No building
shall be erected, removed, or demolished within the Village of Drummond, nor any modification
made in the exterior of any portion of a building which requires a building permit from
Montgomery County, until a permit therefor is approved and issued by the Village of
Drummond.”

The Village similarly requires a Street Work permit for any work or improvements in the Village
Right-of-Way. Regulation 15 provides: “No construction, reconstruction, repair, grading,
improvement, or maintenance activity or other work in, on, above, or below the surface of any
public road, street, sidewalk, green space, or other public right-of-way within the Village of
Drummond [ ] may commence unless a Street Work Permit [ ] has been obtained under this
regulation.”

It is advisable to reach out to the Village Manager or Citizens Committee with a description of
your project early in the process. The full Village of Drummond Building and Street Work
Permit regulations can be found in the Montgomery County Code, Appendix M, Part 3, Sections
12-15.

Accordingly, a Building Permit is required for the following (this list is not exhaustive):
e Construction of a new residence or out-building (e.g., detached garage, shed, greenhouse,
pool house, studio apartment, etc.);
e Demolition of an existing building;
e Renovation or modification of the exterior of a building; and
e Construction or modification of a structure appurtenant to an existing building
(e.g., a deck or wall that extends from a residence).

Note: The Village of Drummond does not have an official building department or certified
inspectors. The Montgomery County Department of Permitting Services (DPS) is the main
authority for all life safety matters within the Village; separate County permits are required. DPS
generally will not process or issue a construction or demolition permit until it receives a letter
from the Village of Drummond stating that the plans have been reviewed by the Citizens
Committee and the Village has no objection. The "no-objection" letter is not the official Village
permit.

Building and Street Work Permit Application Process:

The Village Building and Street Permit process is as follows:

Step 1: Contact the Village



Contact the Village Manager or Citizens Committee with a description of the project. The
Village will advise and provide clarification for future steps.

Step 2: Presentation to Neighbors. Present the plans to the residents and owners of the
properties immediately neighboring and across the street from the property where the
work is to be done. This is an informal process and does not require advanced notification
to the Village.

Step 3: Building or Street Work Permit Application. Submit a completed Village Building
Permit Application or Street Work Permit Application and the accompanying fee and

performance bond to the Village Manager or Citizens Committee, along with a signed
copy of the plans, a certification that the submitted plans have been presented to the
neighboring property owners, and any other documentation that you will present to
Montgomery County for the County permit, if applicable.

The Committee may seek information in addition to that listed above, or in the regulation.

Step 4: Hearing. For each application for a Village Building Permit, the Citizens
Committee will conduct a public hearing, which will be open to all residents, where the
building plans will be shown and discussed. The applicant(s) may make a presentation at
the hearing, but it is not required.

The Citizens Committee will endeavor to schedule the hearing at a location, time, and
format convenient to all Village residents. At least 10 days’ notice of the hearing will be
issued to the applicant and adjoining and confronting neighbors. In appropriate cases, the
Committee may combine the permit hearing with another meeting of the Committee (such
as the semi-annual meeting), or choose to conduct the hearing by conference call or by
other means.

The purpose of the hearing is to: (a) to provide public notice of proposed changes to the
said property; and (b) to allow residents to voice their views to the Committee and to other
residents. Residents will not be asked to vote on whether to approve the permit.

Step 5: Permit Decision. After conducting the hearing, the Citizens Committee will decide
whether to issue a Village Building Permit, based on the criteria in the Village
Regulations, and will decide on any conditions relating to the issuance of the Permit.

Note: The Village Building Permit (among other things) requires that the work comply with all
County regulations, including zoning ordinances and County permit conditions. Therefore,
violating a County ordinance can give rise to a violation or denial of a Village Permit.

Applicant’s Duty to Protect Village Property; Performance Bon

If a Building Permit project requires access across or any work in the Right-of-Way, this must be
delineated in the main Building Permit Application. The Village maintains the sidewalks,
driveway aprons, and trees in the Right-of-Way. Property owners, in turn, have a duty to protect
sidewalks, driveway aprons, and Village trees from damage during construction and to remedy
any damage caused. Because major construction often causes damage to property in the



right-of-way, such as the street, curb cuts, sidewalks, and trees, the permit holder remains liable
for any such damage. In most cases, this means that the permit holder must repair any such
damaged property at its own cost.

Building and street work permit applications must be accompanied by a refundable cash
performance bond, in an amount set forth by the Citizens Committee, to cover the cost of
restoring the public right-of-way to its pre-construction condition.

Public Right-of Way Use Agreement for Improvements in Right-of-Way

Village Approval for improvements in the Right-of Way will be contingent on the Owner’s
execution of a Public Right-of-Way Use Agreement, in a form approved by the Village.

Miscellaneous
As a general matter, requests for a second curb cut for a circular driveway will be denied.

Construction or alteration of walkways and/or steps across the Green Strip requires a Village
Street Work Permit.



